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) ESTABLISH DISPOSITION STANDARD; DISPOSE OF PREGENT ACCUMULATION;
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| 8 .Earliest & Latest [9.Exact Series Title
: Dates of Series

1968 - Present HEALTH PROGRAM MANAGEMENT PROJECT FILES

*What is the function of the office in which this record series is created?

.| The Division of Physical Health is responsible for the administration, direction and

‘| coordination of the Physical Health programs throughout the State. Included are: the
establishment of health standards for business, housing, field operations and hospitals;
the improvement of the physical and dental health of adults and children; the diagnosis

and control of diseases; the supervision of construction and licensure of health facilities;
and the daily State-wide program of registration, statistical coding, certification and

.| preservation of the births, mar*r'lages dlvorces and annulments of marriage, and deaths that
‘| occur each year in the State

o

Health Program Managerent and Development has the responsibility to provide staff support
To the Division Program Units in the areas of administration, budget, public relations,
personnel training,health statistics, and other areas associated with program development

and evaluation.

?l . This file contains the following documents (1nclude form numbers and titles, if any,
‘ and file arrangement).

Docurents relating to . coordinating and evaluating' ~the Division of Physical Health's
programs to insure proper development of new health programs, improvement and modifications
to existing programs and a camprehensive plan for program changes,

Included but not limited to, are, program narrative describing need for program or modifi-

;| cations, problem areas, problem goals implementation mechanism, services to be provided and
i] program evaluationg matemal concerning funding of program, application for funding grants

i| from federal sources when applicable; correspondence relating to program development; and

i1 related material. :

| Files are'arranged alphabetically by program title.
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13. Is this the Record Copy of the series? § ' (5] -["]

14, Is there & duplication of this series in another office or agency 5[7] [ ]

_ Lower eqhelon of}i;mes are maintaining reference copies when app 11cab1e Z:% their

15. ¥itne I RANGIAL: BeoQrsEa FuRieR] %&sug&myee@eﬁn;emsm@aasgowﬁﬂm ice. "ty 1x)

. Attach copy of summary or publicatlon. -

16. Does the series contain classified informetion' requiring security handling? 1 Ix

17. Does the series 1n1tiate, amend or terminate agency policies and procedures* . %] [ ]

- Program modification is involved when paperwork is completed. I
18. Could the function be performed if the files were lost or destroyed? (x] [}
19. Is the series (or major portion of it) regularly'microfilmed? If yes, why? '. 11 1x
20. Does the record series provide data as input to an EDP file? 01 Ix
21. Does the record series contain documentation produced as EDP printout? : ) [ ][]
22. Has the Federal Government 1ssued instructions governing the retention/dispo- [ ] [¥X]

sition of these files? . I
23. Will there be‘e need for these records 10, 15 years from now? If yes, what?- N [ 1 [x]

2k, REQUIREMENTS. The follow1ng requlres the files to be kept 3 years:

a.[JSTATE b.[]STATUTE OF - []AUDIT d.[]JFEDERAL e.[4AIMINISTRATIVE f.[]HISTORICAL
LAW LIMITATION PERIOD LAW DECTSION ‘ VALUE
(Cite Law, Statute, or other reason for the rctention requiremcnt)
The Department does not need these records for administrative purposes after 3 years;
however, the Archives has determined that they have permanent historical research value.

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be out off at the end
of each ~[{CALENDAR YEAR -[]FISCAL YEAR - [ JOTHER ] ,<then:

[ 4 Hold in the current files area : month(s)/ year(s):
% Transfer to [ ] State Records Center [ ] Local Holdlng Area; hold year(s)
Destroy. S .

¥ Transfer to State Archives for permanent retention. S

] Destroy immediately after cut-off.

] Other: (Specify) -

( Iﬁ&icat_e briefly rationale for recommendations above/or write additional remarks):
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